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Chapter of the Year Application
The purpose of the “Chapter of the Year” award is to recognize and honor the officers of one of AAPC’s local chapters, who have exhibited exceptional leadership, personal encouragement, and integrity within all facets of operating their chapter. Officers of this chapter show respect for their members and strive to bring a consistent level of professionalism to each chapter event, while thinking outside the box and going above and beyond the basic requirements. In addition, these officers know and comply with the rules and regulations outlined in the AAPC Local Chapter Handbook.  
The award is presented once per year at AAPC’s national HEALTHCON event in the spring.  If your chapter receives the honor of winning this award for 2021, you will be honored at HEALTHCON in Washington DC. If you plan to nominate your chapter, it is best that at least one current officer attends the conference to accept the award.  (Attendance is not mandatory, but we hope you won’t miss this public recognition from your peers!)  
Application must be submitted to localchapters@aapc.com no later than February 1st
Chapter Name _________________________________________________________________

2021 Officers:
	President 	
Vice President 	
Member Development 	
Education Officer 	
Secretary 	
Treasurer 	

Qualifications:
To be eligible to compete for the Chapter of the Year award, officers must demonstrate an understanding of the rules for operation of a chapter and adherence to the responsibilities of officers during their terms of service. Following are the *basic requirements for eligibility:

· *Upload all 12 required monthly bank statements  
· *Upload monthly profit and loss information
· *Mark attendance for all meetings held 
· *Have at least one officer that participated in 2021 officer training
· *Display positive, professional leadership throughout the year
· *Support the Local Chapter Code of Conduct and AAPC’s Code of Ethics
· *Upload 2022 Election Verification information 
*Ensure correct bank statements are uploaded into correct months. (Mark “correct” for each month that is verified.) 300 points each.
1. January			7. July	
2. February		   8. August	
3. March		9. September	
4. April	 	10. October 	
5. May		11. November 	
6. June		12. December 	
                           Points	

*Sponsor at least six educational events (four in-person/two virtual meetings) where CEUs were offered.  List dates and events. Additional events: 20 points each.  
1. _______________________________        7.   	
2. _______________________________        8.   	
3. _______________________________        9.   	
4. _______________________________        10.   	
5. _______________________________        11.   	
6. _______________________________        12.   	
                                                                                                        	Points	

Seminars are not required but can be sponsored in lieu of meetings. 25 points each.
1. _______________________________        3   	
2. _______________________________        4.   	
	Points 	

Additional information you would like to share about how you accomplished this: 	
	
	
	

*Schedule and proctor four certification examinations, two being ADA approved. List dates and note ADA approved. Additional exams: 30 points each.
1. _______________________________        5.   	
2. _______________________________        6   	
3. _______________________________        7   	
4. _______________________________        8.   	
                                                                                                                      	Points	

Additional information you would like to share about how you accomplished this: 	
	
	
	


Additional Activities:

Participate in the October 2021 “Fall Back Together” event. List date of meeting. 25 points:
________________________________________________________ 	Points 	

Hold exam review classes. 25 points each.
1. _______________________________        3   	
2. _______________________________        4.   	
	Points 	

Donate to the Hardship Fund. List date(s) of donations.  50 points total:	
________________________________________________________ 	Points 	

Provide chapter newsletters. List months. 10 points each:
1. _______________________________        8.   	
2. _______________________________        9.   	
3. _______________________________        10.   	
4. _______________________________        11.   	
5. _______________________________        12.   	
                                                                                                        	Points	

Offer a Member Mentoring Program. 25 points total:			
	Points	

Represent the chapter by attending national and/or regional conference. List names of attendees. 50 points each:	
____________________________________________________________________________________________________________________________________________________________
______________________________________________________________________________
	Points ____________

Recruit new AAPC members.  List names of recruits and when they attended the chapter meeting before joining. 25 points each.		
	
	Points 	





Additional Considerations: (information to be used as a tiebreaker)

We are interested in hearing about your meetings, both virtual and in person:
· What has worked for conducting chapter business?	
	
	
· Explain how you handled upcoming events, announcements.	
	
	
· How did you involve all officers in the meetings?	 
	
	
· Describe introductions, reports on officer responsibilities, etc.	
	
	

Did you assign an officer to handle the responsibilities of the technical operations?   Yes or No Include officer’s name:	

List any other programs or events that have supported your members:	
	
	
	
	
	

What else would you like us to know about your chapter?	
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